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Overall Writing Checklist

Name Introduction Body Paragraphs Conclusion
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Introductions Checklist

Name Hook Controlling Idea Reasons 
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Body Paragraphs Checklist

Name Transitions Main Reason Evidence Elaboration

© Chloe Campbell 2020



Conclusion Checklist
Name Transitions Controlling Idea Reasons
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Conferencing Notes 

Student Name: 

Date Notes

© Chloe Campbell 2020



Partners 

Partner 1 Partner 2 Focus 
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Opinion Essay Checklist 
Writer:__________________________ 
 
Introduction  

_________ Indented introduction paragraph 
_________ Included a hook 
_________ Clearly stated opinion  
_________ Included 2 supporting reasons 
_________ Included elaboration 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #1 

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #1 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #2  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #2 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Conclusion  

_________ Indented conclusion paragraph 
_________ Used an appropriate transition 
_________ Restated opinion 
_________ Tied it back to your hook 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately  
  

COMMENTS: 

 

Informative Essay Checklist 
Writer:______________________________ 

 
Introduction  

_________ Indented introduction paragraph 
_________ Included a hook 
_________ Clearly stated opinion 
_________ Included 2 supporting reasons 
_________ Included elaboration 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #1  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #1 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #2  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #2 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Conclusion  

_________ Indented conclusion paragraph 
_________ Used an appropriate transition 
_________ Restated opinion 
_________ Tied it back to your hook 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 
 

COMMENTS: 



Informative Essay Checklist 
Writer:__________________________ 
 
Introduction  

_________ Indented introduction paragraph 
_________ Included a hook 
_________ Clearly stated controlling idea  
_________ Included 2 supporting reasons 
_________ Included elaboration 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #1 

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #1 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #2  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #2 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Conclusion  

_________ Indented conclusion paragraph 
_________ Used an appropriate transition 
_________ Restated controlling idea 
_________ Tied it back to your hook 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately  
  

COMMENTS: 

 

Informative Essay Checklist 
Writer:______________________________ 

 
Introduction  

_________ Indented introduction paragraph 
_________ Included a hook 
_________ Clearly stated controlling idea  
_________ Included 2 supporting reasons 
_________ Included elaboration 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #1  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #1 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Body Paragraph #2  

_________ Indented body paragraph 
_________ Used an appropriate transition 
_________ Clearly stated reason #2 
_________ Included evidence from the text 
_________ Included elaboration on the evidence 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 

 
Conclusion  

_________ Indented conclusion paragraph 
_________ Used an appropriate transition 
_________ Restated controlling idea 
_________ Tied it back to your hook 
_________ Used capital letters appropriately 
_________ Used punctuation appropriately 
 

COMMENTS: 
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